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BBS ONLINE

WELCOME

The Winter Bird Survey (hereafter WINBS) uses BBS squares and methods to count birds in the UK during the
autumn and winter. WINBS volunteers will make use of the web-based online application — BBS Online — to enter
their counts. This guide shows you how to do that.

FIRST STEPS

In order to take part in the Winter Bird Survey (WINBS), you will need to be able to identify the birds you are likely
to encounter on a given square during the autumn and winter — given sufficient views and/or vocalisations — by
both sight and sound.

If you are an existing BBS volunteer, you will have had a chance to book your square for WINBS via your BBS
Online preference setting tool, housed in ‘My Details & Settings’. For BBS
volunteers looking to take on squares other than their own, or for volunteers
who don’t take part in BBS, you should contact your BTO Regional Organiser (RO)
to find a suitable survey site from the pool of randomly selected sample of sites.
The simplest way to do this is to visit the ‘request a square’ map, where you can
highlight the area you are interested in — your request will end up in the hands
of a BBS RO.

e app.bto.org/bbs/public/request-square.jsp?s=WINBS

SURVEY SITE ALLOCATED

Once you are allocated a square, it is time to login to BBS Online using your BTO username and password. This is
the same login details for all surveys where the data is entered via the BTO data entry systems e.g. BBS, WBBS,
BirdTrack, WeBS, GBW etc.

Go to the BBS Online login page at app.bto.org/bbs, via the survey homepages (see links above) or ‘My BTO’.

Don’t have a BTO username? Register for a free account - https://www.bto.org/user/register.

Lets get started... CONTENTS:
LOGIN pg.3
HOME PAGE pg.4
DATA ENTRY HOMEPAGE pg.5
EDITING DATA peg.8
VIEWING ROUTES pg.9
ADD / EDIT A ROUTE pg.11
VIEW SITE DATA pg.14
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LOGIN TO BBS ONLINE / SET UP

LOGIN

Sign in using your BTO login details, app.bto.org/bbs

NOTE 1: option to Reset Password which will send a reset email to the email address associated with your
username. Follow the instructions in the email to reset password. If you are not receiving your reset-password
email, then please check the following:

e Thatit hasn’t been filtered into a ‘spam’ folder by your email provider.

e That the email that you are using is the same as the one you have registered with BTO. If the two differ,
please ensure the two are the same.

AP [

Incorporating WBBS WBBS BB

Home BB5~ WEBBS~ BirdTrends Partners-

BEBS Online BBS Reguest Square WEBBS Request Stretch

Login to BBS Online

Breeding Bird Survey and

Username - _
Waterways Breeding Bird
survey
Log-in to My BTO or register an

Password

account to sign-up for these surveys.

Email us if you need further

Reset password U assistance.

Throughout: highlighted
areas relate to ‘NOTE’ in
main text.
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LOGIN TO BBS ONLINE / SET UP

HOME PAGE

e Once logged in, you will see the BBS Online homepage.

e  Your WINBS Squares will appear alongside any other BBS or WBBS squares in the table; WINBS squares

are highlighted in yellow. Check the squares currently allocated to you are correct.

Data Home

Welcome to BBS Online! From here you can submit your survey data, view details of your squares and explore your historic records.

If you have any questions about entering and viewing BBS/WBBS records, please see the BBS Online instructions.

@ winter Bird Survey (WINBS) - Data Entry Now Open!
Data Entry and Route Mapping for the Winter Bird Survey is now open. Your allocated squares are displayed in the data entry and mapping
pages as survey WINBS.

9.? = —

|
<<%
|11

[ B
Enter / Edit Data View Route Y_our !)ata / Reg_;lonal
2023 Historic Data Organiser Tools

Il sites currently allocated to you

Route |: Grid Site nickname @ Last data 1: Survey Regional WCBS @
Ref entered @ organiser

map 1 TL3190 Asite in Cambs change 2023 (2D ins Ms Breeding Bird Survey
Map TL3359 Add 2 BBS gs Breeding Bird Survey
Map TL3450 add 8BS gs Breeding Bird Survey

A WBBS site in Cambs i
Map TL3296 WBBS er Waterways Breeding

Change Bird Survey €@

3

Map TLEB78 BBSTL6878 Change ;VLL::EL o Mr Reginald Organiser e

NOTE 1: Check sites allocated are correct and the routes are mapped.

OBSERVER STATS - thank you

Total bird survey visits across BBS squares: 1

* Total years contributing to BBS:1 @

Total bird survey visits across WBBS squares:
0

Total years contributing to WBBS: 0

HELP AND VIDEO TUTORIALS

# BBS Survey Methods

& WBBS Survey Methods

k Data Entry Help & Video Tutorials

User
ID: WATERWAYSBREEDINGBIRDSURVEY

El My Details and Settings

Z MyeTO@

A Regional Organiser Tools

NOTE 2: Function to add a ‘nickname’ to the Grid Reference to reduce confusion when entering data if you have
more than one site. Only you will see this nickname, it is deleted when the square is allocated to someone else.

NOTE 3: Regional Organisers per site are listed. Click on the @ for contact details.
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DATAENTRY / EDIT

DATA ENTRY HOMEPAGE

Data Entry - 2023 field season

The table below shows the sites you have been allocated to enter data for the 2023 field season. To enter data for a previous year, please fill in a set of paper forms for
and send them to your Regional Organiser. To enter your Wider Countryside Butterfly Survey data, go to the WCBS website.

Click on the 4 icons to enter data for the relevant transect section. If you have not surveyed a given section, leave it blank. Once you have entered your data a green t
be shown for that transect visit. If you cannot see your site in the list below, contact your Regional Organiser (see BBS Online homepage) for assistance.

Transect Sections

Survey Grid Map Recce Data Visit
1 2 3 4 5 6 7 8 9 10
TL90 & print Early v - - - - - - - - -
BBS L
A site in Cambs # Edit Late - - - - - - - - - -
vBt1- Ll e e b= = = = b= -
Sept/Oct
Winter Bird TL6878 = Print Visit 2 - Dec - - - = - - - - - -
Survey BBSTL6878 # Edit
Visit 3 - Jan - - - - - - - - - -
Visit 4 - Feb = = = - = = - = - -

From here, you can:

Enter new data for a given square and section by selecting the + symbol. Each transect section counts as a

separate ‘submission’. As well as the standard bird, habitat and (optional) mammal data, in the first section
that you enter any data for (no matter which) you will provide the survey dates, times and the weather.

* Edit an existing submission, by selecting the ‘/symbol.

Notify the reviewer that you weren’t able to complete a transection by selecting =.

* View, print and edit route maps (to edit, check with RO first).

NOTE 1: A completed visit data entry table will appear either as a row of green v and/orred =

NOTE 2: Enter each visit according to the time of year, not the order in which they were made. For example, if

you managed to complete three visits in October, January and February, you would enter these as Visit 1, Visit 3
and Visit 4.
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DATAENTRY / EDIT

DATA ENTRY

e The data entry themes for WINBS are the same as for BBS. It is quicker to ‘tab’ through the various cells
within the data entry forms than to click with the computer mouse.

e Todothis, use the Tab button on your keyboard to move from one cell to the next, typing once at each cell
and for cells with dropdown options, use the associated letter or number to select what you need from the
dropdown e.g. 1, 2 or 3 for Distance Band options.

e  You can change the order that species appear once entered, how many rows appear in the Data Entry form
when it is first opened and whether or not you are recording Detection Type via ‘Details and Settings’ are on
the homepage.

e Like in BBS, mammal recording is optional. However, you will only be able to record sightings of live
mammals that you observe whilst on your transect and do so within one of the three distance bands, just as
you do for birds. Field signs or live mammals not attributed to a distance band cannot be entered.

e Once you have entered your data from a transect section, you will be asked to confirm what you have
entered.

NOTE 1: Open and collapse each section of the Data Entry form by clicking on the arrow to the left of
the ‘section header bar’.
NOTE 2: You can copy the species down from the row above using the ‘copy’ button on the left of each row.

NOTE 3: Please state whether or not you recorded mammals. You should say ‘Yes’ to this if you were actively looking
for them, even if you didn’t see any — this enables us to tell the difference between a real absence of mammals seen,
versus and absence of recording.

Winter Bird Survey Recording Form - Ties7s (88sTL6878), Transect Section 1, Visit 1, 2023/24

v 1. Visit details 1
Visit Date: @ 15/10/2023 Weather details: @
Cloud: Rain:
Start Time End Time
1: 0-33% v 1: None v
First half: @ 10:00 11:00
Wind: Visibility:
Second half: @ 11:00 12:00 1: Calm ~ 1: Good v
Temperature:
1: < 0°C v
2 2. Habitat details
¥ 3. Bird Species Records @ Detection Type is not recorded for WINBS

Please use the form below to enter your adult bird counts, as you recorded them in the field. The form automatically adds up any multiple counts of the same species when
the data are submitted. The default number of rows shown below can be set in My Details & Settings. The & box copies the species name down from the row above. The
quickest method of data entry is to use the Tab button on your keyboard to move from one cell to the next, using the associated letters and numbers to populate the cells.

Row Two letter code Species Name Distance Band Detection Type Count
1 2 1,2,30rF v V,SorC v
2 1,2,30rF v V,SorC v
+ 4. Mammal Records Did you look out for mammals on this visit? 9= N

Please enter any mammals seen in this transect section on this visit. Please only enter counts for mammals actually seen (evidence/detection methed C) - all other evidence/detection methods need no count. The default number of rows
shown below can be set in My Details & Settings.

Row Species Name Evidence/Detection Method Distance Band Count

1 Brown Hare C: Count v 1: =25m v 4
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DATAENTRY / EDIT

HABITAT DATA

WINBS requires a specific type of habitat recording and is different to that used in BBS.

In each visit, volunteers on squares with farmland (arable or pastoral) will be asked to check for the presence

of listed features within 100m of their transect route.
If farmland habitat is present within 100m of any part of your transect route, select ‘Yes’.

Check all of the features present. Additional guidance and photographs of some of the crop features are

provided in the survey resources.
In every case —regardless of the presence of farmland habitat — please record the ground conditions.
¥ 2. Habitat details

1

Does this transect section contain farmland habitat? Yes No

Ground conditions: Enter code (1 = 0%, 2 = 1-50%, 3 = 51-100%)

Flooded Snow cover

Frozen ground Waterlogged (tick for yes) D

* 2. Habitat details

Does this transect section contain farmland habitat? BN 1o

Please tick all of the habitat types in this transect section, viewable up to 100m.

Farmland habitat (tick all present)

Ploughed (bare earth in large clumps) 2 Other crop (e.g. Miscanthus grass)
Tilled (bare earth in fine dumps) LJ Green manure/fodder crop

Bare unplanted (e.g. Pig field) D Cereal stubble with green vegetation
Uncultivated/fallow (grassy and/or weedy) O Cereal stubble with no vegetation
Mature broad-leaved crop (e.g. sugar beet) (] Other stubble (e.q. maize, rape, millet, beet)
Young broad-leaved crop (e.g. rape, beans) Pasture - Grazed

Young cereal crop D Pasture - Ungrazed

Livestock (tick all present)

Livestock - Cattle () Livestock - Pigs

Livestock - Sheep D Livestock - Other livestock/Poultry
Livestock - Horses/Ponies

Food provision (tick all present)

Seed mix/Game strip - without maize ] Manure heaps

Seed mix/Game strip - with maize O Muck/slurry on field

Gamebird Hoppers/feeders (active)

Hedgerows on transect (tick one)

Hedgerow without berries No hedgerow

Hedgerow with berries @

Have you recorded all relevant habitat? 3

NOTE 1: Please ensure that you answer this question as ‘Yes’ if there is farmland habitat.

[ < [

oo

NOTE 2. Sections with check boxes (square) can have multiple options checked. Hedgerows (radio buttons) can

only have one answer — pick the ‘greatest’.

NOTE 3. Please confirm that you have recorded all the relevant habitat. If you were not able to do this for any

V2.

reason, leave this box unchecked —it enables us to tell if features were genuinely absent, rather
they were just missed by accident.

013/08/2025

than if
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DATAENTRY / EDIT

EDITING DATA

* From the Data Entry homepage, select v for the section and visit that you wish to edit. The Data Entry form
will open.

NOTE 1: Select ‘Edit Transect Section Data’ and the page will unlock for edits. This can only be done for the current
survey period. After this period, please email any edits you wish to make to winterbirds@bto.org.

Winter Bird Survey Recording Form - 1.es78 (8BsTL6878), Transect Section 1, Visit 1, 2023/24
g

» 1.Visit details 15/10/2025  10:00 - 11:00, 11:00- 12:00  Cloud: 1, Rain: 1, Wind: 1, Visibilty: 1, Temperature: 1

“ 2_Habitat details

Does this transect section contain farmland habitat? E No

Please tick all of the habitat types in this transect section, viewable up to 100m.

Farmland habitat (tick all present)

Ploughed (bare earth in large clumps) Qther crop (e.g. Miscanthus grass)

Tilled (bare earth in fine dumps) Green manure/fodder crop

Bare unplanted (e.g. Pig field) Cereal stubble with green vegetation
Uncultivated/fallow (grassy and/or weedy) Cereal stubble with no vegetation

Mature broad-leaved crop (e.g. sugar beet) Qther stubble (e.g. maize, rape, millet, beet)

Row "I:':\Lc;letter Species Name Distance Band Detection Type Count
1 Y. Yellowhammer 2: 25-100nm V| V,SorC v 34
3
2 ]

V,SorC v

NOTE 2: To delete and entire transect section, select the red ‘Delete Transect Section Data’ button on the top
left.

NOTE 3: To delete just a single row of data, clear the species fields and count fields, and make sure the
categorical field Distance Band is set to the default or null value at the top of list.
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VIEWING / MAPPING A ROUTE

VIEWING THE MAP

* If aroute has been mapped on the system, there are three ways to view the map. From the Homepage via the
‘View Route’ button in the middle of the screen or via the bottom left with the list of allocated sites and from
the Data Entry homepage.

o &

Enter / Edit Data View Route Your Data / Reg
2023 Historic Data Organit

All sites currently allocated to you

Route i Grid Site nickname @ Last data It Survey
Ref entered @
Map TL3190 Asite in Cambs change 2023 BBS
Map TL3359 Add 8BS
Map TL3450 Add BBS
A WBBS site in Cambs
Map TL3296 wBBS

Change

TL6B78 BBSTL6878 change 2023/24 Winter Bird
Survey

Existing routes should not be changed without prior approval from your BTO Regional
Organiser or the WINBS National Organiser at BTO HQ.

* When viewing or editing route maps, please ensure that TL2655 - Local Organiser Information
you are using the WINBS instance of that route. Whilst in
the majority of cases this will be identical to that from BBS, e e o reenieer

if there has for any reason been a change to the WINBS Region: Cambridgeshire
route (e.g., seasonal flooding) then it is important that this
route is the one reviewed.

* The email address of your Regional Organiser/s, and first
point of contact, are available on the BBS Online homepage
and the National Organiser can be contacted at
winterbirds@bto.org depending on the survey.

PRINTING THE ROUTE

* Toview or print an existing map, click on the ‘View Route’ button on the Homepage and see the sites allocated
to you. For the site required, select View/Print.

View Route

The table below shows the sites you have been allocated for the 2023 field season. From here you can add/edit your transect routes, add notes, and print survey maps.

All sites currently allocated to you

1t Grid Ref Site nickname 1L Survey i l 1 Or

TL2655 BBS Cambridgeshire  Ms Breeding Bird Survey (bbs@bto.org) B View/ Print # Edit Map
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VIEWING / MAPPING A ROUTE

* Once ‘View/Print Route’ is open, there are a few things you can do to personalise the map before printing.
Once this is done, select ‘Print/Save’ map and print as normal.

NOTE 1: Map Settings — allows you to change the colours of the graphics on the map and change the transparency
of the background map to make it easier to see the route.

" BBS i A A >l
Z  Incorporating WBBS y“ “2 /

Data Home View Route BBS Printable Transect Map (TF4117) ¥ Map Settings e

e — lf' — 4 -
2 :
Distance Bands: n m Satellite Map C&i‘aa 24 FrintSave (3=

Site Notes: Site Notes:
Transect Notes: & Download gridrefs (.csv) L gridrefs Transect Notes: & Download gricrefs (csv) = Hide gridrefs
#1: TL6741096000 - TL6735395808 #1: TL6741096000 - TL6735395808
#2: TL6735395808 - TL6729595615 #2: TL6735395808 - TL6729595615
TL6729595615 - TL6723895423 #3: TL6729595615 - TL6723895423

#3:

NOTE 2: Toggle on/ off Distance Bands.
NOTE 3: Toggle on/off different background layers. More than one layer can be viewed site by side.

NOTE 4: Grid References — allows you to either show or hide the Grid References in the Transect Notes, or to
download them in a csv (Excel) file.
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VIEWING / MAPPING A ROUTE

ADDING A ROUTE: 1

* Itisimportant that previously uncovered and/or new squares are mapped after a recce visit in order to keep
the route consistent for future surveys. Go to ‘View Route’ from the homepage. Select ‘Add Map’ for the site to

be mapped: -~ .. = . Some squares may have a ‘provisional’ route drawn by a BTO member of staff

or Regional Organiser. This will be explained in the notes; whilst these routes represent an ideal, they still need
ground-truthing.

® Readthe ‘Transect Mapping Help’ message fully and click ‘OK’. This opens the mapping system.

BBS Transect Mapping - nrsss7 Vi o || o Setins
Satelfite tap 0S Map 25m 100m2 = Site Name/NotesS @ Map Help 1 Clear Routes ® Cancel Edit

Mapping Options

Click on a transect section to
add comments or modify the
route.

4+ Add new Transect Sections

NOTE 1: Change view from Satellite to OS.

NOTE 2: Itis advised the Distance Bands (100-m at least) are turned on to check the routes once drawn to avoid
overlap of transects.

NOTE 3: Site Name/Notes can be added e.g. place to park or transect sector end ‘landmarks’ etc.

A detailed video tutorial for how to draw, edit and annotate routes is available on the BBS project website:

https://www.bto.org/get-involved/volunteer/projects/bbs/taking-part/bbs-online
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VIEWING / MAPPING A ROUTE

ADDING A ROUTE: 2

* Todraw aroute, select ‘Add new Transect Sections’. Click on the map at the start of the route and click again at
every direction change along the transect. Avoid right-angles which result in double-counting on the inside
corner during surveys.

® Once the transect is drawn and the transect length reads 1-km on the left of the screen, double click on the
map to end the transect and it will automatically split the line into sectors. For WINBS, you will then need to
draw the second transect by repeating the process.

BBS Transect Mapping - Nrsss7 & i e || 11 op s
NOTE 1: Transect
satellice Map [ 25m | | ESite Name/Notes 0 Vizp Help i Clest RS GICeEIEde |ength dlsplayed

i

Adding Transect Sections

Cancel

® Click on the map to
place each point on the
route. Double click on the
final point to finish.

Length: 1.00 km 1

Start Point: NR5817888000

End Point: NR5821187101
Mouse Position

NR5821087103
56.01567, -5.88099

oy 1T A N D S A B A
O Ou\ At s p ol i S Crr ST
~_ %24 BBS Transect Mapping - Nrsss7 Vit ap || Map Sting
— an ' 4 s
/. \;.

3 =\ v /" 3 ; i ‘ 2= Site Name/Notes @ Map Help Clear Routes

ETISN Y 7 f: ® Cancel Edit 3
NOTE 2: Check routes with
Distance Bands on.

Satellite Map

Mapping Options

Transect Section: 2
Length: 201 m 4c¢

NOTE 3: Save map. Start Point:
NR5819087810
End Point:
. NR5819387628
NOTE 4: Click on the sector ‘flag’ to Teansact Notes:

edit sector (a), edit or add sector
notes (b) and check it's length (c).

# Editroute 4b
= Edit Notes
>3 Re-number

T Delete Route
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VIEWING / MAPPING A ROUTE

EDIT A ROUTE

® Once you have spoken to your BTO Regional Organiser and/or National Organiser at BTO HQ, and have no
choice but to tweak the route, go to ‘View Route’ from the homepage.

* Select ‘Edit Map'.

* Indrastic cases, it is possible to ‘Clear Routes’ at the top of the mapping page. For consistency it is best to
tweak the map sector-by-sector. This way the route is changed as little as possible, keeping the sector-level
data comparable across years. Section notes will also be deleted with this action, so proceed with caution.

* Select the sector ‘flag’ and press ‘Edit Route’ in the column on the left of the page. You can zoom in on the map
for more precise editing using the +/- bar on the left of the map. Click on the transect line for that sector and
move as required, double click to finish the change and press ‘Save Changes’. If the edit is wrong, press ‘Cancel
Edit’ and start again.

BBS Transect Mapping - nra571 & Ve i o || Nap Stins

0S Map 25m 100m = Site Name/Notes © Map Help i Clear Routes

4
® Cancel Edit | ALV CROG RGN

Mapping Options

Transect Section: 2
Length: 200m 3
Start Point:

NR4539571795
End Point:

NR4557271878
Transect Notes:

N\,

Edit Route 2 ‘

= Edit Notes
3 Re-number

@ Delete Route

NOTE 1: Select sector ‘flag’.

NOTE 2: Select ‘Edit Route’ or ‘Edit Notes’ to add sector level notes.

NOTE 3: Keep an eye on the ‘Length’ number (200-m per sector for WINBS).
NOTE 4: Cancel or Save the edit.

V2.0 13/08/2025 Page 13 of 14



YOUR DATA / HISTORIC DATA

VIEW SITE DATA

e You can view data entered for each site at ‘Your Data / Historic Data’ found on the Homepage. Once on this
page, select the site to explore records from the dropdown box.

e All data entered for the site will appear in a grid system of years, visits and sectors. This includes any data
you have entered but also any historical data from previous volunteers for the site.

e Asummary of all data for the site can be displayed by clicking on ‘View site summary’.

e Alternatively, press on the Year, the visit ‘View’ box or the Sector or Colony itself (by clicking on the green
tick) and this will pull up the data for your selection. If there is no green tick, there are no data for that Sector

in the system.

NOTE 1: Select the site from the dropdown options and press ‘View’. The table above will then appear.

NOTE 2: View site summary to view all the data for the selected site.

Your Data / Historic Data

Use the search box below to view a data summary for one of the sites you currently survey or have surveyed in the past. You

can view and download data by site summary, year, visit or transect section by clicking on the relevant green tick " icon.

W Search Options

Site:
TL6795 (Fens) [BBS] 1

BBS Data Summary: TL6795 (Fens) ~ Q View site summary

Visit

Year Visit

Summary 4 2 3 4

Early 4
2018

Late

Early 4 4 4
2017

Late 4 4 4

Early Q view R v v g
2016

Late Q view L4 v Ed b4

Early Q view ' 4 T4 4

ACKNOWLEDGEMENTS

Transect Sections

5

6

7

10

Colonies

The BBS Online data entry system was updated during 2025 and relaunched in August 2025. We are grateful to all the BTO Regional Organisers and
volunteers who use this system to submit and manage data for these two important surveys.

Special thanks are due to the BBS Online software developers: Ollie Barrett, Mark Hammond and Ewan Stacey; and Justin Walker, the BBS Database

administrator.

Prior to the latest system upgrade, we enlisted the help of three BTO Regional Organisers to test the system. We are grateful to Pete Cadogan, Dave
Wright, Simon Roddis and Rod Bleach for volunteering their time to do this. Thank vou.
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